
Personal Care Support

• Assist in the development, implementation and delivery of individual personal care programmes for 

pupils.

• Support pupils with personal hygiene, including washing and hand hygiene routines.

• Assist with intimate care, continence management and continence training programmes in 

partnership with pupils, families and staff.

• Support pupils with eating and drinking requirements, ensuring their comfort, safety and wellbeing.

• Promote pupils' dignity, independence and self-confidence at all times.

Physical and Practical Support

• Provide practical assistance with dressing, changing and other daily living activities.

• Provide personal care support in line with pupils' intimate care plans.

• Support pupils with mobility and transportation needs around the school site.

• Assist during meal and snack times as required.

• Help pupils organise and access learning resources and equipment.

• Provide support during educational, recreational and therapeutic activities, including Physical 

Education, cookery activities, educational visits, and school-organised therapies.

Record Keeping and Administration

• Maintain accurate and confidential records relating to personal care and pupil support.

• Report concerns, incidents, changes in pupil needs or wellbeing to the appropriate member of staff.

• Contribute to reviews of pupil care programmes as required.

Equipment and Resources

• Clean, maintain and store personal care equipment, materials and clothing appropriately.

• Monitor and replenish toiletry and personal care supplies.

• Ensure a safe, clean and hygienic environment is maintained.

.

Job Description

Core Purpose of the role

Personal Care Assistant
Reporting to the Lead Occupational Therapist 

To provide high-quality personal care and practical support to pupils with additional needs, 

enabling them to access education, participate fully in school life, and develop independence 

wherever possible. The postholder will work closely with students, families, therapists, 

teachers, support staff and external health professionals to ensure pupils' personal, 

physical, educational, emotional and welfare needs are met in a safe, dignified and 

respectful manner.
Duties and Responsibilities 



To adhere to the ethos of the school by: 

 
• Promoting the agreed vision and aims of the school.

• Setting an example of personal integrity and professionalism.

• Attending appropriate staff meetings and parents' evenings.

• Undertaking any other duties commensurate with the grade of the post to ensure the smooth running of 

the school.To perform other such duties as the Headteacher may from time to time determine.

In addition:

 
• The above responsibilities are subject to the general duties and responsibilities contained in the most recent 

statement of conditions of employment.

• The Governing Body reserves the right to alter the content of this Job Description after consultation to reflect 

changes to the job or services provided, without altering the general character or level of responsibility. 

• The duties described in this Job Description must be carried out in a manner which do not bring the school in 

disrepute and promotes equality of opportunity, dignity and due respect for all employees and service users and 

is consistent with the School’s and Local Authority’s Equal Opportunities Policy.

• Professionally support the vision and ethos of the school at all times.

• Through your actions enable students to Belong, Achieve and Thrive.

• Selly Oak Trust School is committed to the safeguarding and welfare of all students and expects all staff to 

share this commitment.

Signed (issued by) .......................................................... Date .........................................

 

Signed (received by) ...................................................... Date .........................................

Support for the School 

• To participate in training and other learning activities and performance management as required.

• Support the development and effectiveness of teamwork within the school environment.

• Develop and maintain working relationships with other professionals.

• Review and develop own professional practice.

• Be aware of and comply with policies and procedures relating to child protection, health, safety and security, 

confidentiality and data protection, reporting all concerns to an appropriate person.

• Be aware of and support differences and ensure all students have equal access to opportunities to learn and 

develop.

Safeguarding 

 
• Undertake mandatory school training in Child Protection, Safeguarding and Prevent 

• Be responsible for promoting and safeguarding the welfare of children and young people they are responsible for 

or whom they come into contact with.

• Demonstrate an understanding of safeguarding responsibilities and maintain vigilance in identifying and reporting 

concerns in line with statutory guidance and school procedures.

General Responsibilities

• Provide support within whole-class groups, small groups or on a 1:1 basis according to pupils' individual 

needs. 

• Supervise and facilitate play and interaction with pupils during break and lunchtime periods.
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